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The NaMeS team
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Project Coordinator Head of PhD Studies Project Manager
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About NaMeS
Field of studies

The Project is targeted at 22 well-motivated early stage researchers (ESRs), who would like to
start scientific career in the field of nanoscience (nanotechnology, advanced nanomaterials
and material science).

The NaMeS programme is primary designed to understand the phenomena occurring at the
nanoscale and to transfer this phenomenological knowledge into applications in industrial
technology, medical diagnostics and environmental protection.

Main features of research and educational programme:

e interdisciplinary (chemistry, physics, mathematics, biology & material science)
e intersectoral (participants from scientific & business sector)

e international (Polish & foreign scientific units, and entrepreneurs).
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About NaMeS
Partners

Partner organisation name
Stichting Katholieke Universiteit
Max Planck Institute for Polymer Research
University of West England

Friedrich-Schiller-Universitat Jena (Jena University)
Universita Degli Studi di Trento (Trento University)
University of Tubingen
University Pierre and Marie Curie
Leipzig University
University of North Texas
University of Guelph
Centre National de la Recherche Scientifique
National Institute of Chemistry

University of North Carolina at Chapel Hill

University of Ljubljana
The Institute of Physical Chemistry "Rocasolano"

Institute for Nuclear Research of the Hungarian Academy of Sciences

University of Freiburg
Delft University of Technology
Ecole Polytechnique Fédérale de Lausanne

Country
Netherlands
Germany
United Kingdom

Germany

Italy
Germany
France
Germany
USA
Canada

France
Slovenia
USA
Slovenia
Spain
Hungary
Germany
Netherlands
Switzerland
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NaMeS programme
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About NaMeS
NaMeS programme

Cooperation with
supervisor

compliance with
accepted ethical

standards and legal
regulations

basis for designing
career of ESR; should
support completion of
a research project and
implementation of
future career plans



About NaMeS

Remuneration
Basic salary + regular
bonus
—EUR 1,855
gross EUR 2,597
per month / 48 months

Mobility allowance
—EUR 742

ok

project funding — at least
EUR 21,500



About NaMeS

e NaMeS Legal issues

Labour Law:
e work time

PhD studies regulations e social security insurance

. hedule of demi e travel insurance
>chedue ot academic year European Health Insurance
e obligatory classes P

R Card ("EKUZ’)
* |eaves
(up to 36 workingdays/year)

H2020 grant agreement:
e photos/reports
e documents confirming ESR’s status
e audits/survey participation
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Prof. Robert Kotos
Head of PhD Studies




g) NaMeS

IPC PAS procedures & important persons



e NaMeS About IPC PAS

esh -
mployee

{




g) NaMeS

Purchase procedure



Purchase procedure

g) NaMeS

Rule (used for purchases from NaMeS project funds)

The maximum cost of purchase of a single unit is
PLN 3,500 GROSS (BRUTTO) —i.e. including VAT, delivery costs, custom
duties, etc.)

which means no research apparatus can be purchased from
the NaMeS project funds



e NaMes Purchase procedure

IT equipment Research materials
(PC station, hardware devices, software) (small laboratory equipment, chemical
reagents, glasswear, etc.)

Mrs. Aleksandra Kapuscinska-Bernatek Mr. Maciej Dutkiewicz
Room no. 42, adm. building Room no. 26, adm. building



How to buy research materials?
\J NaMeS

Zalaczuik mr 1 do Regulaminu

How to buy research materials? @ Instytut Chemii Fizyczne]
% Polskiej Akademii Nauk

ul. Kasprzalka 44/52, 01-224 Warszawa

1. Fill in the form , Purchase order” nopesmmn

Fax #4822) 3432333
Warszawa, dnia (dste) ...

Imig 1 Nazwisko osoby zamawiajaee]: ...

‘name and surname of the applicant, i.e. the personwho orders items)
Tel. {phone):
e-mail: ._..._... (CC: mkucrynska@ichf edu pl)

ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro
(Purchase order for ifems of a value up fo EUR 15,000)

name and surname

na zakup:
(name of the product)

realizowany w ramach (podac Zrodio finansowania): 3S4WH2020/COFUND/2016/2, COFUNXX*
carrier out under (name of fimding source)

. *please insert here the rumber of NaMeS PhiD project (for example COFUN22)
e-mail (also add cc adress) L M ——
article 4 item 8 of the Public Tender Law applies
Uzasadmicnie wyborn oferty {justification of the offer choice)s
Wybbr oferty byt podyktowany najnizszs cena.
(Selection of the offer was dictated by the lowest prj
W zalaczenTu {enciosed):
zestawienie ofert (offers for the pr

name of the purchase Podps sklalajaccgo wi

(signature of the

Podpis osoby zarzadzajace) Zrodiem finansowania
icant) (signature of the supervisor)

zwiazkn z art 7 ust 3 ustawy z dnia 29 stycznia 2004 rokn prawo zam owich publiczaych (Dz_ U z 2007 Nr 223 poz_ 1666 z pzm ) wrealizaci
revicni; i e ma/nic ma® przepis art 4 pkt 8_ jalista ds_ "

DO dpawicdnic skestic
no. of your individual PhD project
ZATWIERDZAM ZATWIERDZAM
under NaMeS programme (4pproved by) (4pproved by)

22
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e

‘ Research projects

PhD stuaies

Fellowshi P3 Eligibility criteria S5€d rCh p FOj ec ts

Renumeration package

Research projects entists from IPC will supervise research projects of individual PhD Fellows. They will be accompanied by 22 co-

Working Environment isors representing foreign research units.

PhD studies
The Following research projects will be assigned as a result of competition proceedings:

Eligibility criteria

PhD -
Renumeration package project Title of the PhD project Su%:apr;;sor Co-supervisor

no.

Working Environment
wilhelm Huck

1 Biochemical ti i ded i t  Robert Holyst o q
iochemical reactions in crowded environmen obert Holys! Radboud University, Netherlands

. Hans-Jurgen Butt
Gels at th le: F flow t .
2 €is at the nanoscate: from viscous fow to Robert Holyst Max Planck Institute for Polymer

elastic response
P Research, Germany

Peter Dittrich (Jena University,
- Evolu'tionary algorithms as a tool for designing e Germany) . .
chemical computers Andy Adamatzky (University of

West England, United Kingdom)

23
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How to buy research materials?

How to buy research materials?

2. If the unit price of the product
does exceed PLN 500

you need to:
e find 3 offers (from different
suppliers/shops)
e attach this offer to the order
e use the form for purchase order above

500 PLN with this justification\

(you choose the the product with lower
price)

Your signature /

signature of the supervisor

Zalacznik nr 1 de Regulaminu

Instytut Chemii Fizycznej
\\wY Polskiej Akademii Nauk

ul. Kasprzaka 44/52, 01-224 Warszawa

Warszawa, dnia (date) .....................

Imig i Nazwisko osoby zamawiajace]: ... ..ot
(rnme and surname of the applicant, ie. the person who orders items)

Tel. (phone):

c-mail- ......... {CC: mkuczynska@ichf.edupl)

ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro
(Purchase order for items of a vailue up fo EUR 15,000)

na zakup:
(name of the product)

realizowany w ramach (podac Zrodlo finansowania): 3549/ H2020/COFUND/2016/2, COFUNXX*
carrier ot under {name of funding sowrce)
*olease insert herve the number of NaMeS Phid project (for example COFUN22)

z zastosowanicm artykulu 4 pkt 8 Prawa Zam&wichi Publicznych
i - 0,

Uzasadnienie wyboru oferty {fustification of the offer choice):
Wybor oferty byl podyktowany najnizsza ceng.
(Selection of the offer was dictated by the lowest price.)

W zalyc: o
zestawienie ofert (offers for the product)

Podpis skladajacego wniosek
(signature of the applicard)

Padpis osoby zarzadzajacej zrddlem finansowania
(signature of the supervisor)

‘W rwiazkn z art 7 ust 3 ustawy z dnia 29

rokn prawo zamowieh pobliczaych (Dz U z 2007, Nr 223 poz. 1666 z p.zm ) wrealizach
améwienia publicznego z: jalista ds_ zaknpé

mic maD prrepis art 4 pkt & 5

ll(hi,' 14

ZATWIERDZAM ZATWIERDZAM
{dpproved by) {Approved by)

Glowny Ksiggowy Dyrcktor Instytutu



How to buy research materials?
\-) NaMeS

Zalacznik nr 1 de Regulaminu

How to buy research materials? Iristyiut Chemii Fizyezne)
\\wY Polskiej Akademii Nauk

ul. Kasprzaka 44/52, 01-224 Warszawa

Tel +{4822)34331 09
+{8 22) 343 31 08
Fax #{4322)3433333

3. Bring the completed form to Warszaows, dnin (dte) .
Mr. Maciej Dutkiewicz (office no. 26) }ﬂﬂT@“ﬁ:‘;ﬁjﬁﬁﬁ;',',',;;;,‘,‘,‘,;;,‘;;,‘,;,‘,‘;,;,;,,;,"l:,;,',;s',' """""
e

ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro
(Purchase order for items of a vailue up fo EUR 15,000)

after Director’s acceptation —
. . . (name of the product)
Mr’ DUtkIeWICZ WIII Send you a Scan realizowany w ramach (podac Zrodlo finansowania): 3549/ H2020/COFUND/2016/2, COFUNXX*

carrier ot under {name of funding sowrce)

of the order approved by et st o b o Nt P gt o gl COINE)

the Director z zastosowanicm artykulu 4 pkt 8 Prawa Zam&wichi Publicznych

article 4 item 8 of the Public Tender Law applies

Uzasadnienie wyboru oferty {fustification of the offer choice):
Wybor oferty byl podyktowany najnizsza ceng.
(Selection of the offer was dictated by the lowest price.)

W zalaczeniu {enclosed):
tawienie ofert (offers for the product)

then you may buy it !
Padpis osoby zarzadzajacej zrddlem finansowania
(signature of the supervisor)

‘W rwiazkn z art 7 ust 3 ustawy z dnia 29 stycznia prawo zamowieh pobliczaych (Dz U z 2007r. Nr 223 poz. 1666 z p.zm ) wrealizach
ot enia 1ihli . . Y  dista ds. zakapd

U0dpowicdnic shredic
ZATWIERDZAM ZATWIERDZAM
{dpproved by) {Approved by)

Glowny Ksiggowy Dyrcktor Instytutu



g) NaMeS

How to buy research materials?

How to buy research materials?

N

S

Zalacznik nr 1 do Regulaminu

N

Instytut Chemii Fizycznej
Polskiej Akademii Nauk

\S

2. If the unit price of the product
does not exceed PLN 500

you use the form for purchase
order less than 500 PLN with that
justification

Without offers \

Your signature \

signature of the supervisor

W rwigzkm z n7n§_'!nszwy ~——m. e

ul Kasperzaka 44/52, 01-224 Warszawa
Tel +48 22)34331 09

27) 34331 08
Fax #4822 3433333

Warszawa, dnia (date) .........ccoonnne...

Imi¢ i Nazwisko 050bY ZAMAWIAJGCES. .. ....oovmnireeer e ceer e ee e e e aeeas
(name and sirname of the applicant, Le. the person who orders items)

Tel. (phone):

cmail: ... (CC: mknczynska@ichf edu pl)

ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro
(Purchase order for itemns of a value up fo EUR 15,000)

na zakup:
(name of the product)

reahizowany w ramach (podac Zrixdlo finansowania): 3549/H2020/COFUNIV2016/2, COFUNXX*
carrier out under (name of fimding source)
*please insert here the mumber of NaMeS PhD project (for example COFUN22)

z zzstmawamem artykuhu 4 pkt.8 Prawa Zaméwiefi Publicznych

Uzasadnienie wyb«rll oferty (fustification of the offer choice):
Ze wzglqduna to, iz cena jednostkowa wiw produktow nie przekracza 500 PLN nie zamieszczam ofert.
e the writ price of the product does not exceed PLN 500, I do nol aitach offers.)

Podpis osoby zarzadzajacej Zrodlem finansowania
(signature of the supervisor)

Podpis sk jacego wniosek
(sigmmm of the applicard)

mzmmmplﬂlmyrhﬂ)zll mn—mw 1666 z p_rm ) wrealizacji

zamdwienia publicznego zasinso m“mqlsﬂt‘lm

ZATWIERDZAM ZATWIERDZAM
{Approved by) (4pproved by)

Glowny Ksiggowy Dyrektor Instytatn
(Chief Accourtart) (Direcior of the Instituie)



How to buy research materials?

g) NaMeS

Invoice details:

Institute of Physical Chemistry
Polish Academy of Sciences
44/52. Kasprzaka

01-224 Warsaw

NIP 525-000-87-55

After receiving an invoice (Faktura)

* You should write on the back of the invoice:

, founding source 3549/H2020/COFUND/2016/2, COFUNXX*”
*indicating your individual number of NaMeS PhD project (for example COFUN22)

e signature of the supervisor

* Bring the invoice to Mr. Maciej Dutkiewicz



Linegal

ul. Kasprzaka

ul Ptocka



Purchase procedure

e NaMeS

How to buy IT devices?

Public tender for IT devices

e Contact Ms. Aleksandra Kapuscinska-Bernatek

e Describe the specification



Purchase procedure
NaMeS chapter title

e NaMeS

HOME ABOUT FELLOWSHIPS APPLICATION PROCESS USEFUL INFORMATION NEWS & EVENTS RESULTS CONTACT SEARCH... Q

Useful information Purchases

« purchase order above 500PLN

Livi d Working in Poland
i i e purchase order less than 500PLN

NaMeS docs
Trips
This project has received funding from the European Union’s Horizon 2020 research and
innovation programme under the Marie Sktodowska-Curie grant agreement No. 711859,
® 2016 NaMeS | All rights reserved You
Projekt & cms: www.zstudio.pl
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Trips (conferences, workshops, etc)
NaMeS before the trip

Warsaw,........._..

before the trip WNIGSEK fappfcation)

O WYJIAZD ZA GRANICE LUB NA KONFERENCIE MIEDZYNARODOWA W KRAIU ¥
{for bussines trip abroad or international conference in the Poland)
(czesc wypehniana przed wyjazdem/part filled before the trip)

Fill in the form ,,application for business trip”

Instytut Chemii Fizycznej PAN,

{Research group/Department)
Imie i nazwisko osoby wyjezdzajgee]: ..o oo
{name and surname of the applicant)

Krajwyjazdu: ... Miej Sé:
{country of visit) (city of visit)
Instytucja: ...
Travel dates fnames of i

ermin wyjazdu: Termin powrotu: ..o
{Date of departure) {Date of return)

wyjazdu ( podajac okres):
(financial conditions of trip — indicate
A_urlop (leave)

- wyjazdowy ptatny (paid ): ..........

type of trip)
v

¥, z podaniem tytutu prezentacji w przypadku wyjazdu konferency]
rpose of the trip — indicating description of the trip, in case of conferences: please give a title of presen

Description (e.g. participation in the conference

enia (please indicate
sum or ber of diets): | yzaldady, kosety grantu MNiSW projekty miedzynarodowe wspéifinansowane nr
umowy 3549/H2020/CORIND/2016/2, keszty-egdlne-Instytutu; jrru i bezd

Strond-przy

zrodia (jakie)]:

izowapula
¥ —puia
......

- podrozy (travel costs).........
- pobytu (stay costs )

. (a) diet {diets).
YO urs |g nature (b} nocleséw fcost of accommodation)
- wpisowego konferencyjnego (conference fee)
- ryczaltow na pokrycie kosztow ( fump sum to cover the costs )

(a) dojazdow (1 dieta)
(b} dojazdow Srodkami komunikacji miejscowej fcost of commuting by public transport).........ce.......
- innych wydatkow (wizy) (cost of other exp e.g. visa)
signature of the person signature of the Head signature of the Director

participating in the business tripf of the group/ of the Institute/
podpis wyjeidiajgcego pedpis Kierownika respotu podpis Dyrektora Instytutu

signature of the supervisor




Trips (conferences, workshops, etc)

e NaMeS chapter title

Bring the completed form to:

Ms. Matgorzata Pinkowska Ms. Jadwiga Skrzecz
Room no. 40, adm. building Room no. 40, adm. building



NaMeS

Purchase procedure
chapter title

after Director’s acceptation
You can go on trip

Plane and train tickets
only by Ms. Magdalena Szustak
mszustak@ichf.edu.pl

Warsaw,........._..

WNIOSEK (application)
0 WYJAZD ZA GRANICE LUB NA KONFERENCIE MIEDZYNARODOWA W KRAIU ¥
{for bussines trip abroad or international conference in the Poland)
(czesc wypehniana przed wyjazdem/part filled before the trip)

Instytut Chemii Fizycznej PAN,

{Research group/Department)
Imie i nazwisko osoby wyjezdzajgee]: ..o oo
{name and surname of the applicant)

Krajwyjazdu: ... Miej Sé:

{country of visit) {city of visit)

Instytucja: ...

[ of visited )

Terminwyjazdu: ................ Termin powrotu: .................
{Date of departure) {Date of return)

Warunki finansowe wyjazdu ( podajac okres):
(financial conditions of trip — indicate the date of visit)
A_urlop (Ieave)

jazdo atny id ):
- wyjazdowy bezplatny (unpald)
- wypoczynkowy (vacation)

(opis merytoryczny, z pedaniem tytutu prezentacji w przypadku wyjazdu konfe ¥i )]
trip — indicating description of the trip, in case of conferences: please give a trtle of presentation)

Zrédia finansowania Nﬂg mume)[ze wskazaniem wysokosci sum lub ilogci diet i ich pochudzema (please indicate
sum or ber of diets): Idadu, ki rantu MNiSW projekty mi arodowe ws mansowane nr

Instytuty,

izowa,—pul da
Strond-przy ¥ tha

contrlna PAD —— d; ','(jakie)]:
- podrozy (travel costs).........
- pobytu (stay costs ) \
(a) diet (diets). N\
(b) noclegow fcost of accommodation) \
- wpisowego konferencyjnego (conference fee) \
- ryczaltow na pokrycie kosztow ( fump sum to cover sits ).
(a) dojazdow (1 dieta)
(b} dojazdow Srodkami komunikacji miejscowej fcost of commiging by public transport).........ce.o.....
- innych wydatkow (wizy) (cost of other exp e.g. visa)
signature of the person signature of the Head \ signature of the Director
participating in the business tripf of the group/ of the Institute/
podpis wyjeidiajgcego pedpis Kierownika respotu podpis Dyrektora Instytutu




Purchase procedure

e NaMeS | chapter title

During the trip
Conference programme




Purchase procedure

NaMeS chapter title

)
after the trip @ hr | e NaMeS

Fill in the form ,,application for business trip”

The Interdisciplinary NAnoscience School:

Tom phenoMEnology to applicationS

WORSAW i

Name and Surname: ................

Research group/Department:..........ccccouoimiaecinaneas

Place of visit:

Bring the paper version of the report to A
Matgorzata Pinkowska or Jadwiga Skrzecz N SRS B
( ro O m n O . 40) (information that in opinion of the employee should be included in a general report on activity of the Institute, such

as: names of visited centers, topics of delivered lectures; in case of conferences : whether visiting person chaired
sessions, delivered a plenary lecture, etc.; in case of lab visit : the course of visit, resuits, etc.)

. .
Send an electronic version of the report
.
a I O n g Wlt h p h Oto a n d CO nfe re n Ce signature of the person signature of the Head signature of the Director
participating in the business trip/ of the group/ of the Institute/
podpis wyjezdzajgcego podpis Kierownika zespotu podpis Dyrektora Instytutu
programme to
. .
p n Ito n @ I C hf_ e d u . p I Confirmation of the financial business trip settlement (confirms a person settling the business trip on behalf of the
Institute)/Potwierdzenie finansowego rozliczenia z wyjazdu (potwierdza osoba dokonujgca rozliczenia w imieniu
Instytutu):

»This project has received funding from the European Union’s Horizon 2020 h and i ion p under the
Marie Skiodowska-Curie grant agreement No. 711859 and from the Ministry of Science and Higher Education from the funds
for science, an international co-funded project, grant agreement No. 3549/H2020/COFUND/2016/2".



g) NaMeS

Important person



Trips (conferences, workshops, etc)

e NaMeS chapter title

help in the beginning of your stay in Poland/IPC PAS, visa issues,
permanent card, health insurance, Polish identification/tax numer, etc.

Mrs. Aleksandra Kapuscinska-Bernatek
Room no. 42, adm. building



g) NaMeS

Questions??
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HR EXCELLENCE IN RESEARCH

Thank you

NaMeS

This project has received funding from the European Union’s Horizon 2020 research and innovation
programme under the Marie Sktiodowska-Curie grant agreement No. 71185 9.




