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The Project is targeted at 22 well-motivated early stage researchers (ESRs), who would like to

start scientific career in the field of nanoscience (nanotechnology, advanced nanomaterials

and material science).

The NaMeS programme is primary designed to understand the phenomena occurring at the

nanoscale and to transfer this phenomenological knowledge into applications in industrial

technology, medical diagnostics and environmental protection.

Main features of research and educational programme:

• interdisciplinary (chemistry, physics, mathematics, biology & material science)

• intersectoral (participants from scientific & business sector)

• international (Polish & foreign scientific units, and entrepreneurs).
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Partner organisation name Country

Stichting Katholieke Universiteit Netherlands

Max Planck Institute for Polymer Research Germany

University of West England United Kingdom

Friedrich-Schiller-Universitat Jena (Jena University) Germany

Universita Degli Studi di Trento (Trento University) Italy

University of Tübingen Germany

University Pierre and Marie Curie France

Leipzig University Germany

University of North Texas USA

University of Guelph Canada

Centre National de la Recherche Scientifique France

National Institute of Chemistry Slovenia

University of North Carolina at Chapel Hill USA

University of Ljubljana Slovenia

The Institute of Physical Chemistry "Rocasolano" Spain

Institute for Nuclear Research of the Hungarian Academy of Sciences Hungary

University of Freiburg Germany

Delft University of Technology Netherlands

Ecole Polytechnique Fédérale de Lausanne Switzerland
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• The regular physical chemistry course (5 x 30 h)

• Specialized, advanced lecture courses *

• Weekly IPC-wide doctoral seminars

• NaMeS- & IPC-wide annual meeting

• Possible other courses & training*

Main programme

• Advanced classes of scientific English

• Basic Polish classes

• Laboratory Internship(s)*

• A course on intellectual property rights

• Course on grant application writing

• Soft skills training*

• Conferences and workshops*

Supplementing
programme



About NaMeS
NaMeS programme
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• Secondments (12-18 months)

• Career Development Plan +updates

• Ethics report + updates

Cooperation with 
supervisor

basis for designing 

career of ESR; should 

support completion of 

a research project and 

implementation of 

future career plans

compliance with 

accepted ethical 

standards and legal 

regulations
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gross EUR 2,597 

per month / 48 months

+
project funding – at least

EUR 21,500

Basic salary + regular
bonus 

– EUR 1,855

Mobility allowance
– EUR 742
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Legal issues
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PhD studies regulations
• schedule of academic year

• obligatory classes

• …

Labour Law:
• work time

• social security insurance

• travel insurance

• European Health Insurance

Card (’EKUZ’)

• leaves

(up to 36 workingdays/year)

H2020 grant agreement:
• photos/reports

• documents confirming ESR’s status

• audits/survey participation
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Prof. Robert Kołos

Head of PhD Studies
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Purchase procedure



Purchase procedure
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Rule (used for purchases from NaMeS project funds)

The maximum cost of purchase of a single unit is 
PLN 3,500 GROSS (BRUTTO) – i.e. including VAT, delivery costs, custom 

duties, etc.)

which means no research apparatus can be purchased from 

the NaMeS project funds



Purchase procedure
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IT equipment 

(PC station, hardware devices, software)

Research materials 

(small laboratory equipment, chemical

reagents, glasswear, etc.)

Mr. Maciej Dutkiewicz

Room no. 26, adm. building

Mrs. Aleksandra Kapuścińska-Bernatek

Room no. 42, adm. building



How to buy research materials? 
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How to buy research materials? 

1. Fill in the form „Purchase order”

e-mail (also add cc adress)

name and surname

name of the purchase

no. of your individual PhD project

under NaMeS programme



names.edu.pl 
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How to buy research materials? 
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How to buy research materials? 

2. If the unit price of the product 

does exceed PLN 500

you need to:

• find 3 offers (from different 

suppliers/shops) 

• attach this offer to the order

• use the form for purchase order above

500 PLN with this justification

(you choose the the product with lower

price)

signature of the supervisor

Your signature



How to buy research materials? 

25

How to buy research materials? 

3. Bring the completed form to          

Mr. Maciej Dutkiewicz (office no. 26) 

after Director’s acceptation

Mr. Dutkiewicz will send you a scan

of the order approved by             

the Director

then you may buy it !



How to buy research materials? 
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How to buy research materials? 

2. If the unit price of the product 

does not exceed PLN 500

signature of the supervisor

you use the form for purchase 

order less than 500 PLN with that 

justification

Your signature

Without offers



How to buy research materials? 
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After receiving an invoice (Faktura)

• You should write on the back of the invoice:

„ founding source 3549/H2020/COFUND/2016/2, COFUNXX*”
*indicating your individual number of NaMeS PhD project (for example COFUN22)

• signature of the supervisor

• Bring the invoice to Mr. Maciej Dutkiewicz

Invoice details:

Institute of Physical Chemistry

Polish Academy of Sciences

44/52. Kasprzaka

01-224 Warsaw

NIP 525-000-87-55



Linegal
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Purchase procedure
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How to buy IT devices? 

• Contact Ms. Aleksandra Kapuścińska-Bernatek

• Describe the specification

Public tender for IT devices 



Purchase procedure
chapter title
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Business trips



Trips (conferences, workshops, etc)
before the trip
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Fill in the form „application for business trip”

Travel dates

Type of the trip (e.g. conference, workhop, etc)

Description (e.g. participation in the conference)

signature of the supervisor

Your signature

before the trip



Trips (conferences, workshops, etc)
chapter title
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Bring the completed form to:

Ms. Małgorzata Pińkowska

Room no. 40, adm. building

Ms. Jadwiga Skrzecz

Room no. 40, adm. building



Purchase procedure
chapter title
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after Director’s acceptation

You can go on trip

Plane and train tickets

only by Ms. Magdalena Szustak

mszustak@ichf.edu.pl



Purchase procedure
chapter title
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During the trip

Conference programme



Purchase procedure
chapter title
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Fill in the form „application for business trip”

after the trip

Bring the paper version of the report to 

Małgorzata Pińkowska or Jadwiga Skrzecz 

(room no.40)

Send an electronic version of the report 

along with photo and conference

programme to

pniton@ichf.edu.pl
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Important person



Trips (conferences, workshops, etc)
chapter title
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Mrs. Aleksandra Kapuścińska-Bernatek

Room no. 42, adm. building

help in the beginning of your stay in Poland/IPC PAS, visa issues, 
permanent card, health insurance, Polish identification/tax numer, etc.
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Questions??



Thank you

This project has received funding from the European Union’s Horizon 2020 research and innovation
programme under the Marie Skłodowska-Curie grant agreement No. 71185 9.


