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Project Coordinator Head of PhD Studies Project Manager
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About NaMeS

e NaMeS Field of studies

The Project is targeted at 22 well-motivated early stage researchers (ESRs), who would like to
start scientific career in the field of nanoscience (nanotechnology, advanced nanomaterials
and material science).

The NaMeS programme is primary designed to understand the phenomena occurring at the
nanoscale and to transfer this phenomenological knowledge into applications in industrial
technology, medical diagnostics and environmental protection.

Main features of research and educational programme:

* interdisciplinary (chemistry, physics, mathematics, biology & material science)
* intersectoral (participants from scientific & business sector)

* international (Polish & foreign scientific units, and entrepreneurs).
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projects




g) NaMeS

About NaMeS
Partners

Partner organisation name

Country

Stichting Katholieke Universiteit
Max Planck Institute for Polymer Research

University of West England

Friedrich-Schiller-Universitat Jena (Jena University)
Universita Degli Studi di Trento (Trento University)
University of Tibingen
University Pierre and Marie Curie
Leipzig University
University of North Texas
University of Guelph
Centre National de la Recherche Scientifique
National Institute of Chemistry

University of North Carolina at Chapel Hill

University of Ljubljana
The Institute of Physical Chemistry "Rocasolano”

Institute for Nuclear Research of the Hungarian Academy of Sciences

University of Freiburg
Delft University of Technology
Ecole Polytechnique Fédérale de Lausanne

Netherlands
Germany

United Kingdom

Germany

Italy
Germany
France
Germany
USA
Canada
France
Slovenia
USA
Slovenia
Spain
Hungary
Germany
Netherlands
Switzerland
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NaMeS programme
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programme
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About NaMeS
NaMeS programme

Cooperation with
supervisor

compliance with
accepted ethical

standards and legal
regulations

basis for designing
career of ESR; should
support completion of
a research project and
implementation of
future career plans




About NaMeS
Remuneration

Basic salary + regular

bonus
—EUR 1,855

Mobility allowance
—EUR 742

.

gross EUR 2,597
per month / 48 months

-

project funding — at least
EUR 21,500




About NaMeS

e NaMeS Legal issues

Labour Law:
 worktime

* social security insurance

* travel insurance

European Health Insurance
Card ("EKUZ’)
* leaves

(up to 36 workingdays/year)

PhD studies regulations
e schedule of academic year
e obligatory classes

H2020 grant agreement:
* photos/reports
* documents confirming ESR’s status
* audits/survey participation



e NaMeS About NaMeS

Prof. Robert Kotos
Head of PhD Studies
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https://www.youtube.com/watch?v=CKrA_rROeHo
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Purchase procedure




e NaMeS Purchase procedure

IT equipment Research materials
(PC station, hardware devices, software) (small laboratory equipment, chemical
reagents, glasswear, etc.)

Mrs. Aleksandra Kapuscinska-Bernatek Mr. Maciej Dutkiewicz
Room no. 42, adm. building Room no. 26, adm. building



How to buy research materials?

NaMeS

Zalacznik nr 1 do Regulaminu

How to buy research materials? @ Instytut Chemii Fizyczne)
2 Polskiej Akademii Nauk

1. Fillin the form , Purchase order” T sz st o

Fax +(48 22) 343 33 33

Warszawa, dnia (date) ..........c.coceeeee.

Imi¢ i Nazwisko 0S0by zamawiajace]: .........c.ovueuiriiniiiiiiiiiiiiiiaiaineans
name and surname of the applicant, i.e. the person who orders items)

Tel. (phone):

e-mail: ......... (CC: mkuczynska@ichf.edu.pl)

Nname an d surname ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro

(Purchase order for items of a value up to EUR 15,000)

na zakup:
(name of the product)

realizowany w ramach (poda¢ zrodto finansowania): 3549/H2020/COFUND/2016/2, COFUNXX*
carrier out under (name of funding source)
*please insert here the number of NaMeS PhD project (for example COFUN22)

e - m a i | ( a I S O a d d CC a d re S S ) z zastosowaniem artykutu 4 pkt 8 Prawa Zamowien Publicznych

article 4 item 8 of the Public Tender Law applies

Uzasadnienie wyboru oferty (justification of the offer choice)s
Wybor oferty byt podyktowany najnizsza cena.
(Selection of the offer was dictated by the lowest prj

W zataczeniu (enclosed):
zestawienie ofert (offers for the pr

name of the purchase bodps skindsjacego v

(signature of the

Podpis osoby zarzadzajacej zrodtem finansowania
cant) (signature of the supervisor)

zwiazku z art.7 ust.3 ustawy z dnia 29 stycznia 2004 roku prawo zamowien publicznych (Dz.U z 2007r. Nr 223 poz. 1666 z p.zm.) w realizacji
zaméwienia publicznego zastosowanie ma/nie mab) przepis art. 4 pkt.8. .........ccoocrverrerreennnen.Specjalista ds. zakupow

9 Odpowiednie skresli¢

no. of your individual PhD project
ZATWIERDZAM ZATWIERDZAM
under NaMeS programme (hpproved ) (hpproved by

Gtowny Ksiegowy Dyrektor Instytutu
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‘ Research projects

PhD stuaies

FEllOWShiPS Eligibility criteria = earCh pFOJECtS

Renumeration package

Research projects entists from IPC will supervise research projects of individual PhD fellows. They will be accompanied by 22 co-

Working Environment isors representing foreign research units.

PhD studies
The following research projects will be assigned as a result of competition proceedings:

Eligibility criteria

PhD -
2 - . Si .
Renumeration package project Title of the PhD project uz:::;sor Co-supervisor

no.

Working Environment
wilhelm Huck

1 Biochemical ti i ded i t  Robert Holyst E q
iochemical reactions in crowded environmen obert Holys! el e e e el

. Hans-Jurgen Butt
Gels at th le: f flow t .
2 ©is st the nanoscate: from viscous How to Robert Holyst Max Planck Institute for Polymer

elastic response
P Research, Germany

Peter Dittrich (Jena University,
- Evolu.tionary algorithms as a tool for designing s Germany) . .
chemical computers Andy Adamatzky (University of

West England, United Kingdom)




How to buy research materials?

Zalacznik nr 1 do Regulaminu

How to buy research materials? @ Instytut Chemii Fizyczne
Y Polskiej Akademii Nauk

ul. Kasprzaka 44/52, 01-224 Warszawa

Tel. +(48 22) 343 31 09

2. If the unit price of the product o (BB
does exceed PLN 500 Warszawa, dnia (date) ........cccccceeeunne

Imie¢ i Nazwisko 0SOby Zamawiajace]: ........ouvvviniriuiiniriiiiniiiiiieieininennn,
(name and surname of the applicant, i.e. the person who orders items)

Tel. (phone):
you n eed tO . e-mail: ......... (CC: mkuczynska@ichf.edu.pl)
° 1 i ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro
fl nd 3 Offe rs (fro m d Iffe re nt (Purchase order for items of a value up to EUR 15,000)
suppliers/shops e
P p / p ) ?r?azniﬂe( L:)? the product)

° atta C h t h I S Offe r to t h e O rd e r realizowany w ramach (poda¢ zrédto finansowania): 3549/H2020/COFUND/2016/2, COFUNXX*

carrier_out under (name of funding source)
[ ] u Se t h e fo r m fo r p u rc h a Se O rd e r a b Ove *please insert here the number of NaMeS PhD project (for example COFUN22)

z zastosowaniem artykutu 4 pkt 8 Prawa Zamowien Publicznych

Uzasadnienie wyboru oferty (justification of the offer choice):
Wybdr oferty byt podyktowany najnizsza cena.
(Selection of the offer was dictated by the lowest price.)

500 PLN with this justification
(you choose the the product with Iower\‘

p r I C e ) W zalgczenit B
zestawienie ofert (offers for the product)
Podpis sktadajacego wniosek Podpis osoby zarzadzajacej zrodtem finansowania
(signature of the applicant) (signature of the supervisor)

W zwigzku z art.7 ust.3 ustawy z dnia 29 styczpi roku prawo zamowien publicznych (Dz.U z 2007r. Nr 223 poz. 1666 z p.zm.) w realizacji
zaméwienia publicznego zastosoyamk nie mad przepis art. 4 pKE.8. ....ouveerriverrirenrinnns Specjalista ds. zakupow

Your signature

ZATWIERDZAM ZATWIERDZAM
(Approved by) (Approved by)

signature of the supervisor

Gtowny Ksiegowy Dyrektor Instytutu



How to buy research materials?

NaMeS

How to buy research materials? @ Instytut Chemii Fizyczne
Y Polskiej Akademii Nauk

ul. Kasprzaka 44/52, 01-224 Warszawa

Zalacznik nr 1 do Regulaminu

Tel. +(48 22) 343 31 09
+(48 22) 343 31 08
Fax +(48 22) 343 33 33

3. Bring the completed form to Werszawa, dia (ie) ...
Mr. Maciej Dutkiewicz (office no. 26) i mersan i v s

Tel. (phone):
e-mail: ......... (CC: mkuczynska@ichf.edu.pl)

ZAPOTRZEBOWANIE DLA ZAKUPOW do warto$ci 15.000 euro
(Purchase order for items of a value up to EUR 15,000)

. ’ .
after Director’s acceptation ——
. . . (name of the product)
M r' D Ut kl eW I CZ WI I I S e n d yo u a Sca n realizowany w ramach (poda¢ zrédto finansowania): 3549/H2020/COFUND/2016/2, COFUNXX*
carrier out under (name of funding source)
Of t h e O rd e r a p p rove d by *please insert here the number of NaMeS PhD project (for example COFUN22)
. z zastosowaniem artykutu 4 pkt 8 Prawa Zamowien Publicznych
the Director

article 4 item 8 of the Public Tender Law applies

Uzasadnienie wyboru oferty (justification of the offer choice):
Wybdr oferty byt podyktowany najnizsza cena.
(Selection of the offer was dictated by the lowest price.)

W zalaczeniu (enclosed):
stawienie ofert (offers for the product)

then you may buy it !

Podpis osoby zarzadzajacej zrodtem finansowania
(signature of the supervisor)

W zwigzku z art.7 ust.3 ustawy z dnia 29 stycznia roku prawo zamowien publicznych (Dz.U z 2007r. Nr 223 poz. 1666 z p.zm.) w realizacji
zaméwienia publicznego zastosowanie ma/nie ma® przep A PKES. oo Specjalista ds. zakupow

 Odpowiednie skresli¢

ZATWIERDZAM
(Approved by)

ZATWIERDZAM
(Approved by)

Gtowny Ksiegowy Dyrektor Instytutu



NaMeS

How to buy research materials?

How to buy research materials?

2. If the unit price of the product
does not exceed PLN 500

you use the form for purchase
order less than 500 PLN with that
justification
Without offers

Your signature \

signature of the supervisor

Zalacznik nr 1 do Regulaminu

@ Instytut Chemii Fizycznej
\\oJ

Polskiej Akademii Nauk

ul. Kasprzaka 44/52, 01-224 Warszawa
Tel. +(48 22) 343 31 09

+(48 22) 34331 08
Fax +(48 22) 3433333

Warszawa, dnia (date) .........ccccoeeeenne

Imig i Nazwisko osoby zamawiajacej: ...........ocoevviiiiiiiiiiiiiiiniiians
(name and surname of the applicant, i.e. the person who orders items)

Tel. (phone):

e-mail: ......... (CC: mkuczynska@ichf.edu.pl)

ZAPOTRZEBOWANIE DLA ZAKUPOW do wartosci 15.000 euro
(Purchase order for items of a value up to EUR 15,000)

NAZAKUD: s
(name of the product)

realizowany w ramach (poda¢ zrédlo finansowania): 3549/H2020/COFUND/2016/2, COFUNXX*
carrier out under (name of funding source)
*please insert here the number of NaMeS PhD project (for example COFUN22)

z zastosowaniem artykutu 4 pkt.8 Prawa Zamowien Publicznych

Uzasadnienie wyboru oferty (justification of the offer choice):
Ze wzgledu na to, iz cena jednostkowa w/w produktéw nie przekracza 500 PLN nie zamieszczam ofert.
ince the unit price of the product does not exceed PLN 500, | do not attach offers.)

Podpis sktadajacego wniosek Podpis osoby zarzadzajacej zrodtem finansowania
(signature of the applicant) (signature of the supervisor)

W zwigzku z art.7 ust.3 ustawy z dnia 29 styczpj Toku prawo zamowien publicznych (Dz.U z 2007r. Nr 223 poz. 1666 z p.zm.) W realizacji

zamowienia publicznego zastosow; 1e mab przepis art. 4 pkE8. .....evvveerrverrnrriienns Specjalista ds. zakupow
ZATWIERDZAM ZATWIERDZAM
(Approved by) (Approved by)
Gtowny Ksiggowy Dyrektor Instytutu
(Chief Accountant) (Director of the Institute)



How to buy research materials?

Q) NaMeS

Invoice details:

Institute of Physical Chemistry
Polish Academy of Sciences
44/52. Kasprzaka

01-224 Warsaw

NIP 525-000-87-55

After receiving an invoice (Faktura)

* You should write on the back of the invoice:

, founding source 3549/H2020/COFUND/2016/2, COFUNXX*”
*indicating your individual number of NaMeS PhD project (for example COFUN22)

* signature of the supervisor

* Bring the invoice to Mr. Maciej Dutkiewicz



e NaMeS Linegal

linegal Chemicals

ul. Ptocka

ul. Kasprzaka




Purchase procedure

QJ NaMeS

How to buy IT devices?

Public tender for IT devices

e Contact Ms. Aleksandra Kapuscinska-Bernatek

e Describe the specification




Purchase procedure

NaMeS chapter title

e NaMeS

HOME ABOUT FELLOWSHIPS APPLICATIONPROCESS USEFULINFORMATION NEWS & EVENTS RESULTS CONTACT SEARCH... Q

Useful information Purchases

« purchase order above 500PLN

Livi d working in Poland
ving anc Working in Fotan « purchase order less than 500PLN

NaMes docs
Trips
This project has received funding from the European Union’s Horizon 2020 research and
innovation programme under the Marie Sktodowska-Curie grant agreement No. 711859.
© 2016 NaMes | All rights reserved You
Projekt & cms: www.zstudio.pl
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NaMeS

Trips (conferences, workshops, etc)
before the trip

before the trip

Fill in the form ,,application for business trip”

Travel dates

Type of the trip (e.g. conference, workhop, etc)

Description (e.g. participation in the conference

Your signature

signature of the supervisor

- innych wydatkdw (wizy) (cost of other expenses e.g. visa)....

Warsaw

......................

WNIOSEK (application)
O WYJAZD ZA GRANICE LUB NA KONFERENCJE MIEDZYNARODOWA W KRAJU
(for bussines trip abroad or international conference in the Poland)
(czes$é wypetniana przed wyjazdem/part filled before the trip)

Instytut Chemii Fizycznej PAN,

(Research group/Department)
Imie i nazwisko osoby wyjezdzajacej: ...........cueoverrvrurivereenne

(name and surname of the applicant)
Kraj wyjazdu: ..o
(country of visit)
Instytucja: ...............
(names S
ermin wyjazdu: ................
(Date of departure)
we wyjazdu ( podajgc okres):
(financial conditions of trip — indicate the date of visit)
A. urlop (leave)

- wyjazdowy ptatny (paid ): .

waazdowy bezplatny (unpald)
ation)

MiejSCOWOSC: ...
(city of visit)

Termin powrotu: ...
(Date of return)

Charakter pobytu: ..................
type of trip)

Zrodfa finansowants potnodzenia (please indicate
sum or number of d/ets) kesz-t—y—zaktadu koszty grantu MNiSW pro| ekty mlgdzynarodowe wspétfinansowane n

r
umowy 3549/H2020/COFUND/2016/2 kes&ty—ege#ne—m%y%utu—stpem—p&wquea—wywam—bezdemzewa—pwa
en 2 (jakie)]:

podrozy (travel costs)
- pobytu (stay costs ).........
(a) diet (diets)

(b) noclegdw (cost ofaccommodatlon)
- wpisowego konferencyjnego (conference fee) ............

- ryczattow na pokrycie kosztow ( lump sum to cover the costs )
(a) dojazdow (1 dieta)

(b) dojazdéw $rodkami komunikacji miejscowej (cost of commut/ng by pubhc transport)

signature of the person
participating in the business trip/
podpis wyjezdzajgcego

signature of the Head
of the group/
podpis Kierownika zespotu

signature of the Director
of the Institute/
podpis Dyrektora Instytutu




Trips (conferences, workshops, etc)

e NaMeS chapter title

Bring the completed form to:

Ms. Matgorzata Pinkowska Ms. Jadwiga Skrzecz
Room no. 40, adm. building Room no. 40, adm. building



Purchase procedure
NaMeS i

chapter title

Warsaw

......................

WNIOSEK (application)
O WYJAZD ZA GRANICE LUB NA KONFERENCJE MIEDZYNARODOWA W KRAJU
(for bussines trip abroad or international conference in the Poland)
(czes$é wypetniana przed wyjazdem/part filled before the trip)

Instytut Chemii Fizycznej PAN,

(Research group/Department)
Imie i nazwisko osoby wyjezdzajacej: ...........cueoverrvrurivereenne

(name and surname of the applicant)
Kraj wyjazdu: ..o
(country of visit)

after Director’s acceptation nermes o ters)
You can go on trip

MiejSCOWOSC: ...
(city of visit)

Termin wyjazdu: .
(Date of departure)
Warunki finansowe wyjazdu ( podajac okres):

(financial conditions of trip — indicate the date of visit)
A. urlop (leave)

- wyjazdowy ptatny (Paid ): ..cccveverericieieireinenne
- wyjazdowy bezptatny (unpaid)
- wypoczynkowy (vacation)

. . Chagakter pobytu: ..................
Plane and train tickets |
j (opis merytoryczny, z podaniem tytutu prezentacji w przypadku wyjazdu konferencyjnego)
O n Iy by M S M a gd a | e n a SZ u Sta k trip — indicating description of the trip, in case of conferences: please give a title of presentation)
. N o '
mszustak@ichf.edu.pl st fnansowania (begi :

, koszty grantu MNiSW projekty miedzynarodowe wspétfinansowane nr

Termin powrotu:
(Date of return)

7 7

- pobytu (stay costs )..
(a) diet (diets) \
(b) noclegdw (cost ofaccommodatlon)

- wpisowego konferencyjnego (conference fee) .......\
- ryczattow na pokrycie kosztéw ( lump sum to cover th
(a) dojazdow (1 dieta)
(b) dojazdéw $rodkami komunikacji miejscowej (cost of commging by public transport).......................

- innych wydatkdw (wizy) (cost of other expenses e.g. visQ).........\¢

signature of the person signature of the Head signature of the Director
participating in the business trip/ of the group/ of the Institute/
podpis wyjezdzajgcego podpis Kierownika zespotu podpis Dyrektora Instytutu



mailto:mszustak@ichf.edu.pl

Purchase procedure

e NaMeS | chapter title

During the trip
Conference programme

168

Long-period fiber grating in-~--




NaMeS

Purchase procedure
chapter title

after the trip

Fill in the form ,,application for business trip”

Bring the paper version of the report to
Matgorzata Pinkowska or Jadwiga Skrzecz
(room no.40)

Send an electronic version of the report
along with photo and conference
programme to
pniton@ichf.edu.pl

QJ NaMeS

The Interdisciplinary NAnoscience School:

from phenoMEnology to applicationS

Warsaw,.....oceeeeveeveeneen

Name and Surname:

Place of visit:

Date of visit:

REPORT ON BUSSINES TRIP

(information that in opinion of the employee should be included in a general report on activity of the Institute, such
as: names of visited centers, topics of delivered lectures; in case of conferences : whether visiting person chaired
sessions, delivered a plenary lecture, etc.; in case of lab visit : the course of visit, results, etc.)

signature of the person signature of the Head signature of the Director
participating in the business trip/ of the group/ of the Institute/
podpis wyjezdzajacego podpis Kierownika zespotu podpis Dyrektora Instytutu

Confirmation of the financial business trip settlement (confirms a person settling the business trip on behalf of the
Institute)/Potwierdzenie finansowego rozliczenia z wyjazdu (potwierdza osoba dokonujgca rozliczenia w imieniu
Instytutu):

,This project has received funding from the European Union’s Horizon 2020 h and i ion p under the
Marie Sktodowska-Curie grant agreement No. 711859 and from the Ministry of Science and Higher Education from the funds
for science, an international co-funded project, grant agreement No. 3549/H2020/COFUND/2016/2".


mailto:pniton@ichf.edu.pl

Q) NaMeS

Important person




Trips (conferences, workshops, etc)

e NaMeS chapter title

help in the beginning of your stay in Poland/IPC PAS, visa issues,
permanent card, health insurance, Polish identification/tax numer, etc.

Mrs. Aleksandra Kapuscinska-Bernatek
Room no. 42, adm. building



Q) NaMeS

Questions??
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Thank you

NaMeS

This project has received funding from the European Union’s Horizon 2020 research and innovation
programme under the Marie Sklodowska-Curie grant agreement No. 711859.




